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CIRCULAR

The leave applications (Duty Leave / Earned Leave / HPL etc) are being
routed through O/o. Registrar to ER-I Section. This practice is making delay in

process of leaves and obtaining approval from the competent authority.

It has now been decided that all the teaching staff shall submit their leave
applications (Duty Leave / Earned Leave / HPL etc) directly in the ER-I Section. The
ER-I Section will process the leave applications and submit to Vice-Chancellor

through Registrar. This will speed up the processing of leaves and save time.
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